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Job Aid: Making a Payment on Open Balance  

Procedure Approval Date: July 1st 2019  

  

Website Overview: DICK’S Team Sports HQ (powered by Blue Sombrero) is the leader in online 
registration for youth sports leagues across the country. If you are having trouble registering, 
please check out our Registration F.A.Q   

  

Quick and Fast Facts: All players and at least one parent/guardian need to Register and create 

a profile. This profile and account will also be a dashboard that you can use to track your 

orders, status changes, receive communication, make payments and request help.  

  

Directions:  

Please go to www.RGBA.club  

Log into your account (top right corner of site)  
  

 Once you have accessed your account, look to the left hand side of your My Account screen 

and click My Orders.  You will see the order history for all of your orders. If you have a 

pending order, you will see a Pay button.  

 

 
 

 When you get to the payment screen, make sure your information matches the information 

on your credit card statement and enter the dollar amount that you would like to pay. 

 

http://www.rgba.club/
http://www.rgba.club/
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 Submit your payment. A payment confirmation email will be sent to the email address 

entered in your registration account. 

 

 If you are enrolled in Automatic Recurring Billing (ARB) and need to pay off your entire 

installment balance, log in to your account on your organization's website, look to the right 

hand side of your My Account screen, and click Pay under My Orders tab. 
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 Place a check mark next to each installment amount until you have placed a check mark in 

every single check box.  

 

 
 

 Scroll down and enter in all of your credit card information. 

 

 Submit your payment. A payment confirmation email will be sent to the email address 

entered in your registration account 

If you do not want to pay via credit card there other options available. 

 We currently accept payment by check; you will see that option on the checkout screen. You 

will need to click on the drop down option for payment type. 

 


